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From The Principal

Welcome back to a new and exciting school year.  I am looking forward to working with, and getting to know, each of you.

This booklet is intended to provide students and parents with important information about Mill Street School. It will answer many questions about academic programs, school and class discipline policies, special programs, rules and regulations.  Please take the time to read this booklet with your child/children.

I would like to take this opportunity to invite you to visit the school. I would enjoy visiting with you and answering any questions you may have. Whenever visiting the school, please check in at the office first.

As you drop off students in the morning and pick them up in the afternoon, please observe all safety rules for crossing the street so that you and your child will remain safe.

Your child’s education is tremendously important to all of us at Mill Street School. Regular attendance and promptness is critical to your child’s educational future. If you need to schedule appointments for your child, please do your best to schedule the appointments after school or when school is not in session. 

We have an excellent staff at Mill Street School who are looking forward to creating a supportive and challenging academic environment for all our students.

Please feel free to drop by the office if you have any questions or just to say, “Hello.”

Thank you for your support,

Annette Thole
Mill Street School Principal

Orland Unified School District

Board of Education:

 Mark Hendry, Ben Kraemer, Jack Martin, Leigh McDaniel, Vangie Porras
Mill Street Principal: Annette Davis-Thole
Mill Street Secretary: Teri Nicholls

TEACHER LIST 2008-2009
KINDERGARTEN






ROOM

EXTENSION
Bohannon, Charlotte


AM


Rm. 22

622
Boles, Katie



AM


Rm. 27

627
Bryan, Laura/Shumway, Victoria

PM


Rm. 27

627
Holycross, Rosalind


PM


Rm. 22
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Malcolm, Susanna


AM


Rm. 2

602
Raburn, Melissa/Morena, Jen

PM


Rm. 20

620
Raygoza, Lori



AM


Rm. 20

620
Stanley, Tammie



AM


Rm. 23

623
Wiseman, Liz



PM


Rm. 20

620
FIRST GRADE

Anderson, Wendy





Rm. 26

626
French, Laura






Rm. 24

624
Greeley, Robin






Rm. 3

603
Gross, Loni






Rm. 14

614
Hubbard, Bev






Rm. 13

613
Langan, Cara & Johnson, Becky




Rm. 5

605
Mullins, Emily






Rm. 8

608
Raner, Carol






Rm. 19
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Susee, Pam






Rm. 9

609
SECOND GRADE 

Alfaro, Guillermina





Rm. 1

601
Buck, Linda






Rm. 12

612
Burfeind, Deborah





Rm. 4

604
Forrester, Diane






Rm. 10

610
Gonzales, Al






Rm. 15

615
Hornsby, Gale






Rm. 11

611
Howie, Cathy






Rm. 18

618
Muser, Steve






Rm. 25

625
Schimke, Terry






Rm. 6

606
RSP MILD/MODERATE

Barrera, Kathleen






Rm. 7

607
SPEECH SERVICES

Foirella-Nye, Molly





Speech Rm.
633
TITLE 1 SERVICES


Cinnamin Sturken





Room 1A
634
ELD SERVICES


Victoria Haro






Rm. 17

617
MUSIC

Bill Wetterstrom






Music Room
621
Mill Street Classified Staff  2008-2009 
Pam Coats



Missy Deadmond



Delvin Ferry

Tarrie Hackett



Helen Holder



Maria Chavez


Maria Llamas



James Madsen



Debbra Nunes


Barbara Putnam



Cindy Smith



Shannon Stilwell


Vicci Wackerman


Ron Walker






ARRIVAL TIME                                                     [image: image2.wmf]
NO STUDENT SHOULD ARRIVE AT SCHOOL BEFORE 7:30 a.m. The school does not provide supervision for early arrivers.  Supervision for students on campus will begin 7:30 a.m. 

The afternoon kindergarten students should arrive to school at 11:10 a.m. if they are eating in the cafeteria.  Students not eating should arrive at 11:30 a.m.

ATTENDANCE 

For students to progress academically, it is essential that they are on time and in class daily. We ask that parents notify the office when their child is absent. The California school attendance laws require that we account for the pupil’s absence from class. Absence slips are available in the Mill Street office, or you may phone the school. Please call us at 865-1240. If no one is here, please leave a message on the answering machine. 

OFFICE HOURS

Mill Street office hours are 7:30 a.m.- 4:00 p.m. Monday through Friday. Holiday hours will be posted at the Mill Street School office.

EMERGENCY CONTACT INFORMATION

Upon initial enrollment you will complete an emergency contact card.  Please be sure to keep the information on this card current.  We will always try to contact parents first, and then others noted on the emergency contact card.  Please be sure the people listed on the card are able to pick your child up from school if the need arises.

SCHOOL SITE COUNCIL

Mill Street School participates in the School Based Coordinated Program, which provides state funds for improving the instructional program for students.  School Site Council is a group comprised of parents and staff members that have been elected by their peers. School Site Council meetings are open to the public.  If you would like to join, please contact the office at 865-1240.

REPORTING STUDENT PROGRESS

Report cards are issued three times per year and twice they are accompanied by parent-teacher conferences. As you know, it is very important to take an interest in your child’s progress and to come to the conferences. You are welcome and encouraged to meet with your child’s teacher at any time.


Mill Street teachers assess students in an ongoing evaluation process throughout the year. A district assessment known as multiple measures is a math and language arts assessment. It is given three times a year.  The multiple measures data is used to monitor student academic growth. The California Standardized Test (CST), which is given each Spring to students in the second grade, and the multiple measures data is used to guide academic decisions at Mill Street Elementary School.

  mEDIA cENTER (Library)                                            [image: image3.wmf]
The library is available to all students during their class time and children are encouraged to check out books to read at home. It is the student’s responsibility to return library books when they are due. If books are not returned, or if they are damaged, they must be paid for by the child’s parent/guardian.

CAFETERIA Breakfast/Lunch Program                       [image: image4.wmf] 

The Orland Schools provide a nutritional lunch in the cafeteria. Breakfast is also provided. Kindergarten children who eat in the cafeteria can only have school lunches. 

The cafeteria at Mill Street serves breakfast from 7:45 a.m. – 8:25 a.m. for AM Kindergarten, First and Second Grade students.  

AM Kindergarten- if your child eats lunch in the cafeteria, please pick them up by 12:05 p.m.  Lunch is served for PM Kindergarten students at 11:10 a.m.  

The cafeteria bills for charges by sending home a notice with your child. We encourage parents to deposit money to their child’s cafeteria account for a week or month in advance, even if their child does not eat in the cafeteria regularly. The likelihood of money being lost increases when children have to bring it daily. When you send money please put it in a sealed envelope with child’s name, teacher’s name, the amount and what it is for on the outside of the envelope.

If you would like to apply for the Free or Reduced Lunch Program, applications and information are sent home with every child at the beginning of the school year and are available in the school office. Be sure to return this form as soon as possible, as it may take a couple of days to process your application. Your child is a full-price paying student until your application is processed and the cafeteria department is notified.

If you have any questions regarding the cafeteria breakfast/lunch programs or cafeteria procedures, please call the food service director at 865-1206 or leave a message at the District Office by calling 865-1200.

school health                                          [image: image5.wmf]
We have a school nurse on site several times per week.  While the nurse is visiting other school sites, the office staff and/or health clerk are able to assist students with minor first aid needs.  If you have concerns about your child’s health, vision or hearing, please contact the school nurse. In order for medications to be administered at school, all medications need to be accompanied by an “Authorization For Medication to be given at School” form signed by a physician. If your child must take medication during school hours, an adult must bring it to the office in the original container. 

SCHOOL CONDUCT PLAN                              [image: image6.wmf]
Every student at Mill Street School is entitled to a safe and respectful learning environment. We believe that all our students can behave in a respectful and appropriate manner at school, and that each student should be held accountable for his/her behavior. In order to ensure a quality learning experience for all children at Mill Street School, the following conduct plan has been developed. The purpose of these rules is to ensure the protection of the rights, safety, and property of everyone at Mill Street School.  Please review the following with your child.

GENERAL EXPECTATIONS:  

1. Keep hands, feet, and objects to yourself.

2. Use suitable language toward everyone.

3. Respect others.

4. Respect personal and school property.

GENERAL RULES:

1. Do not leave the school grounds without permission from the office.

2. After school, go home or to the bus area promptly.

3. Be respectful of adults and students at school.

4. Walk on the sidewalks and in the corridors.

5. Wait patiently in lines.

6. Pick up all garbage around your eating space or work area.

7. Stop playing and walk directly to your classroom when the bell rings.

8. Obey all safety and traffic laws while walking or riding to and from school.

9. Do not play in out of bounds areas (courtyards, bathrooms, front lawn areas, classrooms when teacher is not present, unsupervised areas).

10. No sitting on tables.

PLAYGROUND RULES:

1. No climbing trees, backstops, fencing, tetherball poles, or drainpipes.

2. No physical contact games, (i.e. tackling, wrestling, play fighting, pushing, playing tag, tripping, pinching, or poking.) 

3. No throwing gravel, sticks, or other objects (not including sports equipment.)

4. No inappropriate language, name-calling, teasing, or abusive remarks.
5. Rubber balls are not to be kicked. Soccer balls and kick balls are only to be kicked when on the grass. Balls are not to be bounced or kicked against the walls.
6. No inappropriate use of playground equipment.
7. Go straight to class when the bell rings, no stopping at drinking fountains, bathrooms, etc.
CAFETERIA RULES:

1. Parents entering the cafeteria to pick up students must have a visitors pass from the office. Please refrain from waiting inside the cafeteria for your student.

2. Parents, please pick up your children outside the east door of the cafeteria.

3. No trays will be taken outside the cafeteria by students, except when escorted by your teacher for minimum day or lunch bunch. 

4. Students shall not share food from their trays, neither with other students nor adults.

5. No running in the cafeteria.

6. After two charges on a lunch ticket, students will be served sack lunches and charged for the sack lunch until the charges are cleared.

7. A doctor’s note for food allergies MUST be given to the school nurse and the cafeteria director.

8. No throwing food.

Dress and Grooming:

The Board of Education has adopted a policy that states that students should attend school dressed and groomed in good taste. It is the parent’s responsibility to see that their children are dressed appropriately for elementary school activities. We believe that a student’s appearance reflects a personal sense of identity and affects daily behavior, purpose for being in school, and productivity. 

· There should be adequate coverage of the body. No short-shorts, bathing suits, halter-tops, undershirts, bare midriffs, or sheer garments.

· Closed toed shoes or sandals with back straps are required. No shoes with any type of rolling or wheel device may be worn.

· Caps and hats are not to be worn backwards or sideways.  Hats and hoods must be removed indoors.

· Clothing, shoes, accessories, hair, or jewelry that is distractible to the student or other students is not allowed.

SCHOOL DISCIPLINE PLAN:

We utilize a system of citations (pink slips) to communicate repetitive rule violations to parents. Students who choose not to follow the established rules should expect the following consequences.

· First Violation- A reminder of the rules and loss of the rest of recess. This serves as a warning of unacceptable behavior.

· Second Violation- The student is isolated for the remainder of the play or lunch period and a citation (pink slip) is given to his/her teacher. The citation (pink slip) is sent home for student’s parent to sign and return to school on the following day. The student will lose all recesses until signed citation (pink slip) is returned.
· Third Violation- The same procedure as above will be followed. In addition, the teacher will have a parent/student/teacher conference to discuss student behavior.  The student is notified that his/her next citation (pink slip) will refer the student to the office. The teacher will inform Principal of the conference and it’s outcome.
· Fourth Violation- The student is referred to the office. The Principal will contact the parent to arrange a parent/student/parent/Principal conference to discuss student behavior and create a behavioral plan.
SEVERE OFFENSES:

Students will automatically be sent to the office for violations of Education Code 48900, such as:

· Fighting.

· Defiance of, or showing disrespect to, an adult or authority.

· Any form of sexual harassment.

                                     Parking Lot SAFETY                                          [image: image7.wmf]
1. Students need to be picked up on the East side of the school cafeteria. It is NOT safe for students to wait in front of the school. 

2. There is NO supervision until 7:30 a.m. DO NOT drop off children before 7:30 a.m. If you have a PM Kindergarten student, DO NOT drop student off until 11:25 a.m., or 11:10 a.m. if your child is eating in the cafeteria.

3. When picking up your students, keep them and any other children that might be with you, safe by staying together and holding hands if you cross the street.

4. Use the crosswalk when crossing the street. 

5. Please plan to pick up your child on the east side of campus. There are yard duty people on duty to watch the children and keep them safe.

Transportation

Orland Unified School District provides bus service for students.  Riding the bus is a privilege and students are expected to follow the rules for riding the bus. Failure to do so will result in students not being allowed to ride the bus.

After-School Instruction

In order to address student needs with extra support, and not have children miss core classroom instruction, an after-school program will provide special help for identified students, especially in the areas of Language Arts and Math.

Animals                                   [image: image8.wmf] 

Animals are not to be brought to school unless arrangements are made with the teacher in advance. 

visitations

Parents are encouraged to visit their child’s classroom. If you wish to spend time in your child’s class, please call the teacher ahead of time and make arrangements. Please check in at the office and receive a visitor’s pass. If you need to contact your child during school hours, or if your child needs to leave school, please check in at the office.

PARENT CONCERNS

If you have a particular concern about the school or your child, you are welcome to discuss it with the principal. A note or a telephone call to the office is all that is needed to arrange a conference. 

MILL STREET SCHOOL COMPACT

It is important that families and schools work together to help students achieve high academic standards.  Through a process that included teachers, families, students, and community representatives, the following are agreed upon roles and responsibilities that we as partners will carry out to support student success in school and in life.  Compacts are voluntary agreements between families and schools.





Orland Unified School District Photo Release Form  

OUSD uses photos of students, teachers, and school activities in District publications to share information about our schools. District publications include, but are not limited to, websites, yearbooks, advertisements, annual reports, posters, school magazines and other public relations/instructional materials.  

Though the names of faculty, staff, and administration will regularly be used, it is our policy that the full names of students will not be used. Occasionally, it might be necessary to use the first name of a student, but no last names, addresses, and/or telephone numbers will ever be used. You are being asked to give permission for the District to use your student’s image in the publications described above: 
_____ We/I hereby give permission for OUSD to use photos along with first name on the District’s website and other electronic forms of communication.
_____ We/I hereby give permission for OUSD to use photos only without first name on the District’s website and other electronic forms of communication.
_____ We/I hereby do not give permission for OUSD to use photos on the District’s website and other electronic forms of communication. 
 

Child’s Name: ____________________________________

Parent or Guardian Signature:_______________________________________

Date: ____________________ 
Please sign and return to your child’s teacher
**********************************************************

I have read the Parent/Student Handbook and understand the rules and policies of Mill Street School.

Parent Signature: _______________________   Date: ______________

Student Name: _________________________________________

Teacher Name: ________________________________________
(Please sign and return this page to your child’s teacher.)

Daily Schedule


Kindergarten


AM- 8:22-11:50


PM- 11:34- 3:02





First and Second Grade


8:22-2:25





Minimum Day Schedule


Kindergarten


AM- 8:22-10:25


PM- 10:29-12:32





First and Second Grade


8:22-12:30








Staff Pledge





I agree to carry out the following responsibilities to the best of my ability:


Teach grade level state content standards.


Hold parent conferences twice a year or as needed.


Strive to address the individual needs of your child.


Communicate with you regarding your child’s progress, including annual state assessments (report cards) and teacher communications as needed.


Provide a safe, positive, and healthy learning environment for your child. Correct and return appropriate work.


Communicate homework and class work expectations.


Have high expectations and help every child to develop a love of learning. Provide meaningful daily homework to extend students learning.


Respectfully collaborate with families and colleagues to make school accessible and welcoming in order to enable students to achieve high academic standards.


Provide parent with opportunities to volunteer:


In Classroom


On Field Trips


On Committees:  School Site Council, English Learner Advisory Committee.

















Parent Pledge





Student Pledge





I agree to carry out the following responsibilities to the best of my ability:


Ensure my child is in school on time and ready to learn, unless ill.


Ensure my child completes his/her homework.


Ensure my child engages in reading at home for at least 15 minutes 4 days a week.


Ensure my student gets adequate sleep and has a healthy diet.


Support the school’s/district’s homework, discipline and attendance policies.


Read and explain to my child the sections of the School Handbook dealing with the school, playground, bus, and cafeteria rules.


Communicate the importance of education and learning to my child.


Provide a quiet time and place for homework and monitor TV viewing.


Participate at school in activities such as school decision making, volunteering, and/or attending parent-teacher conferences.





I agree to carry out the following responsibilities to the best of my ability:


Come to school ready to learn and work hard unless I am ill.


Get to class on time every day.


Engage in reading at home for at least 15 minutes 4 days a week.


Return completed homework on time.


Be responsible for my own behavior.


Be a cooperative learner.


Ask for help when I need it. 


Discuss the school, playground, bus, and cafeteria rules, as listed in the School Handbook, with my parents.





_______________________	 _______________________	  __________________________


Student				  Teacher				   Parent/Guardian	


PLEASE SIGN AND RETURN








